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1.HaumeHOBaHME TUCHMILINHBI
AHauTH4YecKoe o0ecneyeHue (PMHAHCOBBIX PelICHUH

2. IllepedyeHb VIAHUPYEMBIX Pe3yJIbTATOB OCBOCHUS 00pPa30BaTe/IbHOU
NporpaMmMbl (mepevyeHb KOMIIETEHIHH) C YKa3aHMeM HHINKATOPOB HX
AOCTHKEHHS U MJIAHUPYEMbIX pPe3yJbTaTOB 00y4YeHHUs MO0 TUCHUIIAHE

Hanpasnenue nonrorosku 38.03.02 «Menemxment». [Ipopuis « DrHAHCOBBIM
MeHeKMeHT». Dopma o0yueHusi: ouHasi, ouHo-3aouHas 2021 rox npuema

Kon HaumeHnoBanue MHaukaTopsl JOCTHKEHUS Pe3ynpraTel 00yueHus
KOMIIC- KOMIICTCHIIU KOMIICTCHIIUHN (BJ]aJZ[eHI/IH, YMCHUA U
TEHIIUU 3HAHUS ), COOTHECEHHBIC C

KOMHC’I‘CHHI/IHMI/I/HHILI/IKEITOpa
MH JOCTHUIKCHU S

NKII-1 CrocoOHOCTh ouenusath | 1. IlpoBogutr HeoOxomumbie | 1. 3HaTh: OCHOBHBIE
TEHACHIIUHN " | Ijid PpeIICHUA q)HHaHCOBBIX IIPUHIMUIIBI OITMCAHUA COCTaBa
3aKOHOMEPHOCTH  pa3BUTHA | 3aJa4 OpraHu3aluy | ¥ CTPYKTYpBl JAaHHBIX U
BHEIIHEH W  BHYTPEHHEW | UCCIe/IOBaHWs BHEMIHEH U | nH(opMmarmwy, a TaKXKe
SKOHOMMYECKOW Cpelpl, €€ | BHYyTpEHHEN cpelsl ¢ | merozpl €€ 00padOTKH Y METh:
BIIMSIHUEC Ha PE3YILTATHI | UCIIOJIB30BAHUEM OpraHnu30BbIBATH mpouecc
XO35IICTBEHHOU COBPEMEHHBIX TIOMCKA, XpaHeHus u
JEITEILHOCTH OpraHM3aluy | HHGOPMAIIMOHHBIX 00paboTkH uHdopMaIuH,
B TEKyUIEHd WU JOITOCPOYHOU | TEXHOJOTHI. HCTIOJNIb3YS TEXHUYECKHE
TIEPCIICKTUBE 2. OrnenuBaer U | cpencTBa

MPOTHO3UPYET 2. 3HaTh:  COBPEMCHHEBIC

3aKOHOMEPHOCTH  Pa3BUTUA | IPUEMBI 000CHOBaHUS

BHEIIHE W  BHYTpPEHHEH | CYIIIHOCTH  MPOUCXO/IAIIETO,

cpenpl Ou3Heca TEXHOJIOTUU aHau3a,
0000mIIeHHS u
CHCTEMaTHU3aLUH
nHpOpMaIuu YMeTs:
OPUMEHUTh Ha  IPAaKTUKE
COBpEMEHHBIE METOJBI
BBISIBJICHHUS 3aKOHOMEPHOCTH,
UCIIOJIB30BaTh  COBPEMEHHbBIE
TEXHOJIOTUU aHanmusa,
0000IeHns u
CHCTEMATHU3aLUH
nH(bOpMaITIH.

IIKII-2 | CnocoGHOCTD 1. Ilonumaer coxpepkanue | 1.3uatn - KaK
OCYLIECTBIATh AaHAJIU3 U | U JIOTUKY  IPOBENCHUS cpopmynupoBath  mpodiemy
IIPOrHO3UPOBAHUE aHajM3a pe3ynbTaToB | YMETh — CHCTEMHO ONHCAaTh
(MHAHCOBOIO COCTOSHHMS, | XO3SAMCTBEHHOM MPOGIEMHYIO CHTYALIHIO
pe3ynpTaToB JESITEIILHOCTH. 2.3mHate B TP HLHTIBL

(GOpMYITUPOBKU LETH U 3a7ad
IEATENBHOCTH ul2. Pa3pabarbiBaer

UCCleloOBaHus  YMeTb  —
JIEHEXKHBIX IIOTOKOB | IIPOTHO3BI JICHEKHBIX | (o0 opLIBaTh Lelb U 3a7024H
OpraHu3aluyd B YCIOBHUAX HOTO\I}OB 51 vpeByJ'ILTaTOB yIIpaBIeHus
pucka U | XO31UCTBEHHOMN
HEOIPEJAEIIEHHOCTH JIeITENbHOCTH




3. MecTO IUCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbI

JAucuunianHa «AHAJIMTHYECKOe obecneyeHue (PMHAHCOBBLIX pPelIeHUN»
orHocuTess k  wmoayimw 4 38.03.02 «Menemkment»  Ilpodpuianb
«DUHAHCOBBINA MEHEIKMEHT».

4. O0beM UCHMIVIMHBI(MOAYJISI) B 3a4YeTHBIX €JIHHULIAX M B
aKaJeMHM4YeCKMX 4Yacax ¢ BblIeJeHHeM o0beMa ayauTOPHOM (JIEeKIUH,
CEeMHUHAPbI) U CAMOCTOATEIbHOM PAa0d0ThI 00y4aI0 M XCH

2021 ron mpuema, oyHasi, OUHO-3a04Hast popMa OOyUEHHUS

Bu yueO6HO# paOOThI IO AUCHUIIIINHE Bcero Cemectp 7/8
(B 3/e 1 yacax) (B yacax)
OO6mast TpPyI0EMKOCTh JTUCITUTUTMHBI 33.e., 108 u 33.e., 108 u
Konmaxmnas paboma - Ayonmopmsie 50/22 50/22
3ansmus
Ulexyuu 16/6 16/6
Cemunapol, npakmuyeckue 3aHsmus 34/16 34/16
Camocmosmenvhas paboma 58/86 58/86
Byt TeKyIero KOHTpOJIsI IIP/IIP IIPITIP
By mpoMeXyToOYHOM aTTecTalnu sauemlzauem s3auemlzauem

5. Copep:xxkanue JTUCHUILUVIMHBI, CTPYKTYPUPOBAHHOE 10 TeMaM
(pa3nesaM) JUCHUILUVIMHBI ¢ yKa3aHHeM HX 00beMOB (B aKaJeMHYeCKHX
yacax) ¥ BUAOB Y4eOHbIX 3aHATHI

5.1 Conep:xxanne M CHUNINHBI

Tema 1. Undopmanus u 3Hanus B OusHece. UHpopMannmoHHbie pecypchbl
OpPraHM3anuu.

Jlannble, nuapopmarus, 3Hanus. busznec-uHbopmalys, ee BUALI U CBOWCTBA.
Pons Ousnec-undopmanum B opraHuzanuu. VHGOpPMAIMOHHBIE PECYPCHI,
nHQOpPMAITMOHHBIE  TPOAYKTHI W yciayrn. HudbopmanmoHHble  pecypch
OpraHu3aluy, UX BUJBI. ['OCynapcTBEHHbIE W KOMMepUYeCKHe HH(POPMAIMOHHBIC
PECYPCHI, U MX WCIIOJIB30BAHUE ISl TIONyYeHHs] MHGOPMAIUH, XapaKTepU3yIomen
JeSTENbHOCTh KoMMepdeckux kommanuii Ha mnpumepe CIIAPK, Bloomberg,
Thompson Reuters. [TorsiTre u cTpykTypa npaBoBoi nHGopManmu (opUIHaTIbHA,
HeoduimanpHasi, HGOPMaIHs HHIUBUIYaJIbHO-TIPABOBOTO XapaKTepa).

Tema 2 TexHosormu moucka ¥ aHajau3a MHGPOPMAUUU B CIPABOYHO-
npaBoBbIX cucremax l[loHstue crnpaBoyHO-NpaBOBbIX cucTeM. Knaccudukamms
CIIPaBOYHO-TIPABOBBIX ~ CUCTEM, 0030p POCCHICKOrO0 pbIHKA. TEXHOJIOruu
peanu3alu CIpaBOYHO-MPABOBBIX cUCTeM. DYHKIHMOHAI CHPaBOYHO-IPABOBBIX
CUCTEM. 3ajaud, peniaeMbleé C TOMOIIbI0 CIPAaBOYHO-TIPABOBBIX CHUCTEM.
CnpaBouHo-nipaBoBasi cucrema Koncynsrantllntoc. MHbopmannonHbie pecypcehl
cucteMbl. BO3MOXHOCTH cuCTeMbl. Pa3iuuHble BUIIBI TOUCKA U COXPAaHEHUS
unpopmanmu. Ananutuueckue wMarepuaibl Koucynbrantllmoc. CrnpaBouHo-



npaBoBas cucreMa ['apant. MHpopmannoHHo-npaBoBoe obecnieueHne. OCHOBHbIE
BU/JIBI 33/1a4 U CTIOCOOBI UX PEIICHUS.

Tema 3. TexHosiornu M cUCTEMbI MOATOTOBKH TEKCTOBBIX JOKYMEHTOB
dopmaThl TEKCTOBBIX TOKYMEHTOB M HUX oOcoOeHHocTH. OOume TpeboBaHuUs
CTaHJApTOB K O(OPMIIEHUIO TEKCTOBBIX JOKYMEHTOB. YTIpaBJieHYECKas
JOKyMEHTalMsi ¥ ee HasHaueHue. Hayunas noxymentamus. 'OCT 7.32-2001.
Pabota c TtekcTroBhIMU gokymeHTamu. CpejcTBa aBTOMAaTH3alUMM IMOJATOTOBKHU
noKyMeHTOB. TekcToBbeiii mporieccop MS Word u ero BO3MOXKHOCTH TIpHU
MOATOTOBKE YMPABJICHYCCKON W HAYyYHOU JOKyMEHTAlUU. TE€XHOJIOTUU CTHUIIEBOTO
opopmiieHus: TeKkcToB. IloAroroBka clOXHBIX J0KyMeHTOB. IllaGmoHbl U ux
npumeHnenue. [loaroroBka muceM U pacchUIoK. PemakTopckass mpaBka U
ynpasieHue npumedaHusmu. [lyOnukamuss goxkymentoB B Web. PaGorta ¢
nokymentamu B ¢opmare pdf. KomnexktuBHass pabora ¢  TEKCTOBBIMU
JIOKyMEHTaMH. 3allluTa TeKCTOBBIX JOKYMEHTOB. Mcmoiab30BaHWE MaKpOKOMAaH]I
npu pabore ¢ TekctoM. OLE-TexHOMOTMM WHTErpallud JaHHBIX H  HUX
UCIOJIb30BaHUe BO Beex nmpuinoxeHusx MS Office.

Tema 4. TexHonorum oOpadoTKu M aHaaAM3a MHGoOpMANUM TAOIHMYHBIX
AOKyMeHTOB  Ta0nu4Hble  JIOKYMEHTHI  Kak  ¢opma  IpeaAcTaBICHUS
yrnpaBjieHYeCKOW U HaydyHOU mHopMmanuu. TexHonoruu padoThl ¢ TaOJIUYHBIMU
nokymeHTamu. OCHOBHBIE TPeOOBaHMS K OPOPMIICHHIO TaOJMYHBIX JIOKYMEHTOB:
MOHSITHE U CTPYKTypa TaOJUIbl, OCHOBHbIE TpeOoBaHUS K (popMe U MOCTPOCHUIO
Tabiui. TaOau4HBIA Mpoleccop: BHUIBI U OCHOBHBIE BO3MOxHOCTH. OOmas
XapaKTepUCTHKa COBPEMEHHBIX TaOJIMYHBIX TpoleccopoB. HacTpolika TaGiuyHOTO
nporueccopa MS Excel u ycranoBka napametrpoB. Onepanuu ¢ pabodeil KHUToi u
€e DJIEeMEHTaMH, H3MEHEHHME CBOWCTB JJIEMEHTOB. BbIpakeHUs W omepaiuu.
CrocoObl aapecanuu: aOCOJIOTHBIE M OTHOCUTENbHBIE ajipeca. MIMeHa sueek u
nuana3oHoB.  @opmaTel  JaHHBIX.  ABTOMAaTM3alMs ~ BBOJA  JaHHBIX.
®opmatupoBanue tadauil. CtuneBoe ohpopmiienue tabnui. CoOpTUPOBKA JaHHBIX.
OunbTpel W GuUIbTpanMs JaHHBIX. [IpoMeXyTOuHbIE WTOTH. Y CIOBHOE
dbopmatupoBaHue, yHOpaBleHHUE TMpaBWIaMH. BblUHMCIEHUS B AIEKTPOHHBIX
tabmunax. VMcmone3oBanne BCTpoeHHBIX (yHkmuil. Karteropum QyHKIui.
[Tpumenenne BCTpOCHHBIX (GYHKINN JIJ1s1 (UHAHCOBOTO aHAJIN3a U CTATUCTUYECKUX
BbruncieHuid.  DyHKIMM ~ MaccuBOB.  ['paduyeckue  HMHCTPYMEHTHI TS
BU3yanu3auy WHOOPMAIMU B AJIEKTPOHHBIX Tabmunax. [locTtpoenue nuarpamm
paznuuHbix TUNOB. Crnapkiainel. Mcnonb3oBaHue AuarpaMm JUisl pelieHus 3aja4
anmpoKCUMAIMK U POrHO3upoBaHus. JIuHUS TpeHAa, ypaBHEHUE JIMHUM TPEeHAA.
[IpuMeHeHue ANeKTPOHHBIX TaOIUIL ISl aHalu3a AaHHbIX. KoHcomuanus faHHbIX,
CBOJHBIC TaONMMIBI W AuarpamMMbl. COHCKH W pabOThl ¢ HUMH. ODJIEMEHTHI
CleHapHOro a”anusa. Pemienue ypaBHeHU (moa0op mapamerpa), pelieHue 3aj1ad
ontumuzanuu (HaacTtporka «llouck pemenus»). CTaTUCTUYECKUN aHAIU3 C
UCIIOJIb30BaHUueM HajacTpoiiku «[lakeT anamusa». Mopnens nmanaeix MS Excel.
Co3nanue M ucnoJjib30BaHUWE MakpokomaHj (MmakpocoB) B MS Excel. Cpeactsa
3aIIUTHl TAOJIUYHBIX JOKYMEHTOB.

Tema 5. TexHon0oruu MNOATOTOBKM KOMIBIOTEPHBIX MNpe3eHTANMNMH
[lonsiTue u Ha3HaueHue mnpe3eHTauuu. Ilpolecc co3maHust Mpe3eHTAIUU.
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OcoOEHHOCTH  CO3/laHMd NPE3EHTAUMM O KOMIIAHUU C  HMCHOJb30BaHUEM
KOpPIIOPAaTUBHOI'O Ju3aiHA. ba3oBble HWHCTPYMEHTBHl CO3MaHUS [PE3CHTALUN:
pUCYHKH, Tabnuibl, rpaguku. COOTBETCTBUE 3aJlay MPE3EHTAUUN HCIOIb3YEMbIM
oObekTaM. I[IpaBuiia mocTpoeHUsI TEKCTOBBIX CIANHA0B U MPOEKTUPOBAHUE CIIAI0B
¢ pucynkamu. CruieBoe  opopmiieHHE  Mpe3eHTauuu.  Bo3MoxHOCTH
UCIIOJIb30BaHUSl aHMMalMu B  OusHecnpe3eHTauusx. (OCHOBHbIE  OLIMOKHU
npezeHTanuid. OO030p pBIHKA HHCTPYMEHTOB [JIsi TOCTPOCHHS MPE3CHTAIUH,
ucroiyib3oBanue ounaiiHcepBucoB Prezi m Canva. Cucrema mnpe3eHTaMOHHOU
rpapuxku MS PowerPoint: HazHaueHue, BO3MOXKHOCTH, UHTepdeiic. TexHnonorus
paboTsl B cpeae MS PowerPoint.

Tema 6. OcCHOBBI TEXHOJIOTHMH COBMeCTHOH (KOJJIEKTHBHOI) padoThI
[InanupoBanre M opraHu3alus padoyero BPEMEHU C TOMOIIBIO TEXHOJIOTUMN
KOJUIEKTUBHOM  pal®oThl.  [IpuHuIMIBI  TaliM-MEHEIXMEHTa KaK  OCHOBa
3hPeKTUBHON  KOJUIEKTUBHOM  paboThl. «OOsauHble»  TEXHOJOTHH IS
OopraHu3aluyd NpoueAyp pasmemieHus u xpaHeHuss uHpopmaunuu (OneDrive,
Google Huck, SAnnexc Jluck), comectHoi pabotel ¢ gokymentamu (Office 365,
Google Docs). MS Outlook kak cpeacTBo MOIACPKKH TOYTOBBIX CEPBHUCOB,
IUTAHUPOBAHUSA, OpPraHU3allMy JESITeIbHOCTH M KOHTPOJIS HMCIOJIHEHHS paldorT.
Hacrpolika kaneHmapsi, KOHTaKTOB, JIMYHBIX M KOPIOPATHUBHBIX MEPOIPHUSITHH.
[InanupoBanue, BeaeHwe M yudeT 3aaady. OpraHuzanuss COBMECTHOTO JOCTYyIa
COTPYJHUKOB OpTraHU3alNH.

5.2 Y4yeOHO-TeMATHYECKHUIl IIaH
2021r. npuema, ouHasi - / ceMecTp, OUYHO-3a04Has — 8 ceMecTp

No| HaumeHoBaHue TpynoeMKocTs B ®opmbl

/| TeM (pa3mernoB) gacax TEKYIIEro

I | JUCLHUIUINHEI Bceero | Aymurtopnas pabora Camocrt- KOHTPOJIS

Oo6mas, |JIexknuu |Cemuna | 3amarusg | OATCIbHAs | YCIICBa€MOCTH
B T.4.. pHI, B pabora

MPAKTHY| WHTEPAKT

€CKHue HMBHBIX

3aHATHS | PopMax

1 [Tema 1. 10/10 O6cyxaeHue.
Nudopmarus u Ompoc.
3HaHUA B OH3HECE. 16/13 6/3 o1 4/ i Brinonnenue u
MHubopMannoHHbIe 3aIMTa
[pecypchl MTPAKTHIECKUX
OpTraHH3aINy. 3aIaHUH.

2 |Tema 2 TexHomornu 10/10 OO6cyxneHue.
[MOKMCKA U aHaJIN3a Ompoc.
nH(popMaIun B 18/13 8/3 o 6/2 i Brinonnenue u
CIIPaBOYHO- 3aIMTa
[TPABOBBIX CUCTEMaX MPAKTUIECKUX

3aJIAaHAH.

3 [Tema 3. Texnosornu 10/10 OO6cyxeHue.
I CUCTEMBI 20/15 10/5 4/1 6/4 - Ompoc.
[TOArOTOBKH Brimonnenne




TEKCTOBBIX U 3alIMTa
TTOKYMEHTOB MNPAaKTHYECKUX

3aJaHMM.

4 |Tema 4. TexHonoruu 10/20 OO0cyxaeHue.
00pabOTKH 1 aHaIH3a, Omnpoc.
prxbopuartin 1823 83 | 21 | R : Bnonnertie
IOKYMCHTOB MMPAKTUYCCKUX

3a1aHMM.

5 [Tema 5. TexHomoruu 10/20 OO0cyxaeHue.
[MOATOTOBKHU Ompoc.
E;f;if;ﬁi‘fx 2025 | 10/5 | 41 | els : B"‘Z‘;ﬁ‘g‘;e n

MPAKTHYECKUX
3a1aHMM.

6 |Tema 6. OcHOBEI Ob6cyxenue.
TEXHOJIOT U Ompoc.
COBMECTHOU } 16/19 8/3 o 6/2 ) 8/16 Brinonnenue u
(KOJIJIEKTUBHOM) 3anmTa
[paboTHI MPAKTHIECKUX

3a1aHMM.
B weron o 108/108 50/22 | 16/6 | 34/16| - 58/86 | | CUTPoneHA
JHUCLUILINHE pabora

5.3. Conep:xxanne CEeMMHAPOB, NPAKTUYECKUX 3AHATHHI

HaumenoBanue [Iepeyenr BompocoB s oOcyknaeHuss Ha | PopMbl TPOBEICHUS
TeM (pa3zenoB) | CEMUHAPCKHX, MPaKTUYECKUX 3aHATHUSX, | 3aHATUN
JUCIUILTAHBI pEeKOMeHyeMble HCTOYHUKHU U3 pa3aesion 8,9

Tema 1| - 1. NadopmarmorHblie pecypchl OpraHu3aIuy 1

Nudopmanmst  u
3HaHUs B OM3HEce.

obecrieueHuun
KOMIaHuU. 2.

UX poidb B
KOMMEPYECKOU

JEeSITeNIbHOCTU
Hoctyn K

HMudopManoHHBl | MeXIyHAPOIHBIM 3JIEKTPOHHBIM PECypcaM depes
e pecypcell BUK ®unancoBoro YHuBepcutera Ha npumepe| Obcyxnenue. Omnpoc.
OpraHu3aI|H. Bloomberg Professional u Thompson Reuters. BeimosnHenue u
Ananu3 (UHAHCOBBIX IOKa3aTelell KOMITaHUi 3aIuTa
MHpoBOro u poccuiickoro UT-peiakoB. 3. Cucremal IIPAKTUYECKUX
[IpodeccuonanbHoro  Ananmuza  PeiHKa U 3aJJaHUH.
Kommnanuit (CITAPK) u ee mnpumeHenue ams
IPOBEPKU KOHTpPareHToB, yIIpaBJICHHUSL
KPEAUTHBIMU u HAJIOTOBBIMU pHCcKamH,
MapkeTuHra,[1,2]
Tewma 2 - 1 CIIC Koncynsrantllmtoc -
Texnonoruu UH(POPMALIMOHHBIE pecypchl W aHATUTUYECKHE
IIOMCKA U aHAIIN3a| BO3MOKHOCTH CUCTEMBI. 2. CIIC
uHpopMaluu B Koncynprantllnroc - panuunsle Buasl nmoucka u| OO6cyxkaenue. Onpoc.
CIPaBOYHO- COXpaHEHHUS UHpOpMaLINK. Pemenne Beinosnnenue u
MIPaBOBBIX npaktuueckux  3agad. 3. CIIC  Tapanr. 3amuTa
cUCTeMax WNndopmanmonno-npaBosoe obdecneuenue. 4. CIIC IIPAKTUYECKUX
lapanT. Buabl moucka, MHCTPYMEHTHI aHaju3a, 3aaHUN.
pelieHre  MpakTHMYECKHX 3a7ady MO0  IOHCKY|
aKTyalbHON MH(OpMAIMK N0 3aKOHOJATENbCTBY B
cdepe UKT [1,2]
Tema 3. - 1. Ha3nauenne u ¢ynkumm  TekctoBblx| O6cyxaenue. Ompoc.
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TexHonornu u
CHCTEMBI
MOJATOTOBKH
TEKCTOBBIX
JIOKYMEHTOB

nporeccopoB. 2. Hacrtpoiika napamerpoB MS
Word. PenaktupoBanne u  (opmMaTHpOBaHUE]
nokymenrta. 3. Hcmonb3oBaHHE — BCTPOCHHBIX|
ctiwiieid. Pa3paboTka COOCTBEHHBIX CTHIICH. 4.
Co3nanue mabloOHOB JTOKYMEHTOB, COJEpKAIIUX
3aJaHHbIl  Habop crwiedd. 5. Pa3zpabotka
JOKYMEHTOB, BKIIOYAIOIIUX PA3IUYHBIE OOBEKTHI
U cioxHoe (opmarupoBanue. lMcmonp3oBaHue
OLE-texnonoruu. 6. IlpaBuna odopmieHus
nokymeHnToB 1o I'OCT. OdopmieHue KypcoBBIX
pabor u BKP. IloaroroBka orjaBieHu#, CHHCKa
WCTOYHHUKOB, CIMCKOB WJUTIOCTPAIlM M TaOIUI[ C
yaeroM TpeboBanuii ['OCT. 7. IloarotoBka
CEepUMHBIX MHUCEM. 3almura JOKyMeHTa. 8.
[lyOnukanusi TMOATOTOBIICHHBIX JIOKYMEHTOB B
cetu.[1,2]

Brmonnaenune n
3aIuTa
MPAKTUYECKUX
3aJIaHuM.

Tema 4.
Texaomornmn
00paboTKu 1
aHaIM3a
uHpopmanuu
TAaOIUIHBIX
JTIOKYMEHTOB

- 1. DnexktpoHHble TaOauIBI U paboTa ¢ HUMMU.
Ananutudyeckne Bo3MoxHocTH MS  Excel. 2.
Pabora ¢ ganneimu B MS Excel. ABTomaruzanus
BBOJIa JaHHBIX. MMMopT nmaHHBIX U3  (ailyioB
paznuuHbix THHOB. 3. @opmynsl B MS Excel.
AOcomroTHasT W OTHOCHUTENbHas anpecamus. 4.
dopmathl JaHHBIX. AHATUTHYECKAE BO3MOKHOCTH
YCIIOBHOTO (opMaTtupoBaHus. [[BeToBbIE MIKabI,
3HAYKH, MpaBUja W YIpPaBJICHUE MpaBUIaAMHU. 3.
Bcerpoennbie  ¢dynkmuu.  Karteropum — GyHKIUM.
Pemenne 3amau  QuHAHCOBOrO  aHanmmM3a C
WCTIONb30BaHUEeM  (pUHAHCOBBIX  (PyHKIUH. 6.
Buzyanmzanus tabmuuHbiX gaHHBIX. [locTpoeHue
Jarpamm, 1704 pelaKTUpPOBaHUE n
(dhopmaTupoBaHHe. [Toctpoenue TPEHJIOB.
[Iporno3upoBanue. 7. Konconunganusi 1aHHbIX. 8.
CBojHBIC TaONMIBI W CBOJHBIE JTUArpaMmbl. 9.
OJIEeMEHTBl  CLIEHApHOTO  aHajgu3a:  MoJa00p
napamMeTpa, IOCTPOCHHE  TaOJMIl  JaHHBIX,
pa3paboTKa cCIieHapueB W ympapieHue umu. 10.
Pemienne 3amay  onTuMmu3anuM  (HaACTpPOMKa
«ITouck pemenusi») 11. CTaTUCTHYECKUN aHATHU3,
MCI0JIb30BaHue HaACTpouiku «IlakeT ananmmuzay. 12.
Pa3zpaboTka W  pegakTUpOBaHHE  MAaKPOCOB.
Onementsl VBA. [1,2,3,4]

O6cyxnenue. Ompoc.
Brimonnenue u
3alnuTa
MPaKTUYECKUX
3aJaHUN.

Tewma 5.
TexHonoruu
MOATOTOBKH
KOMITBIOTEPHBIX
Mpe3eHTaluN

- 1. Pa3nuuyHble  CHUCTEMBbl  HOJTOTOBKH
npeseHTanmii. 2. CucremMa mnpe3eHTalMOHHOM
rpaduKu MS PowerPoint: Ha3Ha4YCHMUE,

BO3MOKHOCTH, uHTepdeiic. 3. Texnomnorus paboTs
B cpene MS PowerPoint. 4. ba3oBbie
MHCTPYMEHTBI CO3JIaHUS IPE3EHTALNI: PHUCYHKH,
tabmuupl, rpadpuku. 5. IlpaBuna mnocTpoeHUs
TEKCTOBBIX CIAiI0B U IPOEKTUPOBAHUE CIIANIOB C
PUCYHKaMH. 6. Crunesoe odopmiieHne
MIpE3EHTALUH.

- 7. lloarotoBka  OHM3HEC-TIPE3EHTALMH  C

HUCIIOJIb30BAHHEM KOPIOPaTUBHOT'O Ju3arHa.

O6cyxaenue. Onpoc.
Breimonnenue u
3aIIuTa
MPaKTUYECKUX
3aJJaHuH.
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[1,2,5,6]

Tema 6. OcuoBel | 1. OOnayHble TEXHOJIOTMHU. Pa3inyHble MOJIEIN

TEXHOJIOTUI CEpBUCOB,  MPEIOCTABISIEMBIX  IOJH30BATEISIM

COBMECTHOM (SAAS, TAAS, PAAS). 2. Hcnonws3zoBaHue R

(KoyUIeKTUBHOM) | OOMauHbIX  TexXHoJOTWM Uit opranusanuu| O6cyxaenue. Ompoc.

paboThI IpOIEyp Pa3MELICHUS U XpaHSHUsT HH(POpMAIUH, BeinonHenue u
COBMECTHOH pabOTHI C JOKyMEHTaMHU Ha MpPUMEpE 3almuTa
GoogleDocs, Google Jluck. 3. MS Outlook MIPAKTHICCKUX
HacTpOMKM U Bo3MOkHOCTU. 4. [lnanupoBanue 3aJlaHAMN.
3amadu = u  Mepompustui B MS  Outlook.
Opraam3anus COBMECTHOW pabOTHI COTPYTHHKOB
opranm3zanuu B MS Outlook. [1,2]

6. Ilepeyennb Y4€0OHO-MEeTOANYECKOTr0 o0ecrieyeHUs I

CaAaMOCTOAITEJIbHOI Pad0Thl 00YYAKOIIMXCH 0 AMCHHUIIMHE

IIepeuens

BOIIPOCOB,

OTBOJHMMBIX Ha CaMOCTOATCIBHOC OCBOCHUC

JTUCIUIUIMHBI, (POPMBbI BHEAYAUTOPHON CAMOCTOSITENIHLHONU pabOThHI

Popmsbl
HaumenoBanue .
[Tepedyens BOpOCOB, OTBOAUMBIX Ha BHEAYJIUTOPHON
TeM (pa3JiesnioB) .
J—— CaMOCTOSITEIbHOE OCBOCHUE CaMOCTOSITEIbHOMN
paboThI
Tema 1.| Mudopmanmonnsie pecypcsl @uHAHCOBOTO N3yuenne
Wudopmanust  u| yHUBEpCHUTETA. TEOPETUYECKOTO
3HaHUS B OHU3HECe. MaTepuaga IO TeMe
NudopmanrionHb! 3aHsATHSA. Pabota ¢
e pecypchl yaeOHOM
OpraHu3aIiu. JUTEPaTypOil.
Beinonnenue
JIOMAIIHUX 3aJJaHui
Tema 2 Knaccudukanuss crnpaBOYHONMPaBOBBIX —cucTeM,| M3ydeHue
Texnonoruu 0030p  pOCCHIMCKOrO  pbIHKA.  T€XHOJOTHH| TEOPETUYECKOIrO
MOUCKA M aHalu3a | peaau3aluu CHPaBOYHO-TIPABOBBIX CUCTEeM.| MaTepuaja 1o Teme
uHpopmaluu B [ToarotoBka K Onumnuasne KoMrianuii| 3ansaTus. Pabota ¢
CIPaBOYHO- Kouncynprantllntoc u 'apant yueOHOM
MIPaBOBBIX JTUTEPATypOil.
cucTemMax Brimonnenue
JIOMAIIHUX 3aJJaHui
Tema 3. ®opmaTtupoBanue Tekcra. Cpencraa N3yyenune
TexHnonoruu u aBTOMAaTH3allMu NOATOTOBKU JOKYMEHTOB. TEOPETUYECKOTO
CUCTEMBI [ToaroroBka CioXHBIX TOKYMEHTOB. Marepuania 1no TeMe
MOJATOTOBKH KonnexkrusHas paboTta ¢ TEKCTOBBIMH 3anatus. Pabora ¢
TEKCTOBBIX JIoKymMeHTaMu. Penakropckas npaBka u yueOHOM
JOKYMEHTOB yIpaBJICHUE NPUMEYAHUSIMHU. JIUTEPaTypoil.
Beinosnnenue
JIOMAITHUX 3a/IaHui
Tema 4. dopmaTrpoBaHUE 3JIEMEHTOB Tabnuuel| M3yuenue
Texnonoruu CoptupoBka naHHBIX. DWIBTPEl U (GUIBTPAILHS] TEOPETUIECKOTO
00paboTKH 1 JMaHHBIX.  ['paduueckue  MHCTPYMEHTHI  JUIsl| MarepHuala Mo Teme
aHanu3a BH3yanM3alui  MHGOpMalMU B  OANEKTPOHHBIX| 3aHATHS. PaboTa ¢
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uHpOpMaIUU TaOIHIax. yueOHOM
TaOJIMIHBIX JUTEPATYPO.
IIOKYMEHTOB Brimonnenune
JIOMAIIIHUX 3aJaHui
Tema 5. CruneBoe odopmieHne npeszeHranuu. M3yuenue
Texnonoruu Bo3MOXHOCTH  MCHOJIB30BaHUS  aHUMAIMM  B| TEOPETUYECKOTO
MMOJITOTOBKH OousHec-mipe3eHTanusaX.  OHIaWH-CEpPBUCH  JJIsi| MaTepHalia o TeMe
KOMIIBPIOTEPHBIX | Pa3pabOTKH Mpe3eHTalui 3aHatus. Pabora ¢
IIpe3eHTalHH yueOHOM
JIUTEPATYpPOl.
Brinosinenue
JIOMAIITHUX 3aJaHui
Tema 6. OcuoBel | Pabota B MS Office 365 c¢ wucnosnb3oBanueMm| M3yuenue
TEXHOJOTUI OneDrive.  [lnanupoBanume ©  OpraHu3aIysl| TEOPETUUYECKOTO
COBMECTHOM paboyero BpeMEHHM C IOMOIIBI0 TEXHOJOTUH| MaTepuana Mo TeMe
(KOJIJIEKTUBHOM) | KOJIJIEKTUBHOM  pabotbl.  IlpuHummel  TaiiM-| 3aHsaTus. Pabora c
paboThl MEHEDKMEHTa  Kak  oOcHoBa 3¢ (deKTUBHOM| yueOHOI
KOJIJIEKTUBHOU pabOTHI. JIUTEPATYPOH.
Brimosnenue
JOMAaIIHUX 3aJaHni

IlepeyeHb BONPOCOB, 3a1aHNIi, T€M /ISl MOATOTOBKH K TEKYIIeMY KOHTPOJIIO

[IpenycMOTpeHO BBITIOTHEHWE KOMIUIEKCHOW CaMOCTOSITEJIbBHOM paboThI,
HaIpaBJieHHOW Ha cOop, 00pabOTKy, COXpaHEHHE M TPE3SHTALNI0 WH(POpPMAIIUH.
Pabora mpenycmartpuBaer uszydenwe IT-pbiHKa ¢ TOYKH 3pEHHs CIEIHUAIINCTA,
moJAOHMPAOIIETO MPOrpaMMHOE oOOecredeHue s KOMMEpPUYeCKOW KOMITaHWH,
BBLIOOp KOMIIQHWHU-TIOCTABIIMKA HMH(POPMAIMOHHBIX CHUCTEM (IPOTPaMMHOTO
obecrieueHus1) WM U3ydeHHe phIHKa Tpyaa I T-crenuanucTos.

[Ipumep CKBO3HOW KOHTPOJIBHOW pPabOTHI IO HM3YYEHHUIO pBIHKA Tpyaa
ITcenaanucToB:

1. ®opMupoBaHre KOMaH[bI, cocTosend U3 3-4 CTyneHTOB (OJMH U3 HUX
BBIOMpACTCS PYKOBOJUTEIEM), paclpeesieHne padboT, COCTABJICHHUE MATPHUIIBI
RACI.

2. Coop unpopmaruu 1o 3-4 TO3UIMSAM Ha pHIHKE Tpyaa (IO YHUCITY
CTYyJIEHTOB) B OJHOM U3 ¢eaepalbHbIX OKPYrOB C  HCIOJIb30BaHUEM
MH(POPMAIIMOHHBIX pecypcoB ceTu HMHTepHeT M WHOOPMAIMOHHBIX PECYPCOB,
noctynHbix yepe3 bBUK ®duHaHCOBOro yHHUBEpCHUTETA.

3. ®opmupoBanue tabmui B kaure MS Excel B cOOTBETCTBUUM C 3aaHUEM,
dbopmaTupoBaHue TaOJIHII U TTOATOTOBKA JUarpaMM. AHaIU3 TMOJYYCHHBIX JaHHBIX
C UCITOJIb30BaHUEM aHAIMTHYSCKUX HHCTpYMeHTOB MS Excel.

4. TloaroroBka aHanuTUueckod 3amucku B MS Word, conepxariei
coOpaHHBIC JIaHHBIC H BBIBOJBI, ITOJYYCHHBIE IIOCIE UX aHAIMTHYCCKON
ob6pabotku. 3amucka opopmisiercss B coorBeTcTBun ¢ ['OCT 7.32-2017, Tabnump
W JuarpaMmbl, mnoarotoBieHHele B MS Excel, BHeapstoTcs B TEKCT ¢
rncnosib3oBaHueM Texnosiornu OLE.

5. TlogroroBka mpe3eHTaALU
MpernojiaBaTesieM U CTyJASHTaMH TPYIIIIbL.

paboTel W 3ammTa PpadboOThl  Mepen
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[Ipumep CKBO3HOW KOHTPOJIBHOM pabOThl MO BBIOOPY MOCTABIIHMKA
MIPOrPaMMHOT0 00€CTICUCHUSI

1. ®opmupoBaHue KOMaH[bI, cocTosiied u3 3-4 CTyneHTOB (OJMH U3 HHUX
BBHIOMPAETCSL PYKOBOJUTENEM), pachpefieieHue paboT, COCTABICHUE MATPHUIIbI
RACI.

2. Coop wundopmanuu mno 3-4 kommaHusM (IO YHCIY CTYIEHTOB),
paboTaronMM C 3aJlaHHBIMM CUCTeMaMH ([0 BapuUaHTy 3aJlaHusl) B OJHOM U3
LHEHTPOB (eepallbHbIX OKPYTOB C UCIOJb30BaHUEM HH(DPOPMALMOHHBIX PECYPCOB
cethi WHTepHeT W MHPOPMALMOHHBIX pecypcoB, JocTynmHbiXx uepe3 BUK
dunancosoro ynusepcutera (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabmuui B kHure MS Excel B cooTBeTcTBUM C 3aiaHHEM,
(dopmMaTupoBaHue TaOIMI] U MOArOTOBKA JUarpaMM. AHaJIU3 MOTYYEHHBIX JTAHHBIX
C MCIOJIb30BaHUEM aHAJIUTUYECKUX MHCTpYMeHTOB MS Excel.

4. TloaroroBka aHanmuThueckor 3amucku B MS Word, coxepxkamieit
coOpaHHBIE [JaHHbIE M BBIBOJBI, IIOJyUYCHHBIE TIOCIE UX aHAJUTHYECKOM
oOpabotku. 3anucka opopmisiercss B coorBeTcTBUm ¢ ['OCT 7.32-2017, Tabnuisi
U JuarpaMmbl, mnoarotoBieHHele B MS Excel, BHempsitoTcsi B TEKCT ¢
ucnojab3oBanueM Texnosioruu OLE.

5. TlogroroBka mpe3eHTalMd paboOThl W  3ammMTa paldoThl  IMepes
npernojiaBaTesieM U CTYJASHTaMU TPYIIIbL.

[Ipumep CKBO3HOW KOHTPOJILHOMW pabOThl MO BBIOOPY MNPOTPAMMHOTO
oOecrieueHust Uisi KOMMEPUECKOW KOMITaHUH:

1. ®opmupoBaHre KOMaH[bI, cocTosiend U3 3-4 CTyneHTOB (OJMH U3 HUX
BBIOMpaAETCsT PYyKOBOAMTENEM), pachpeneieHue padoT, COCTaBIEHHWE MAaTPHUIIbI
RACI.

2. Co6op wnHbpopmanuu 1Mo 3-4 TporpaMMHBIM TPOAyKTaM (MO YHCTY
CTYJICHTOR), YIOBJETBOPSIOIINX TPEOOBAHUSAM KOMIIAHUH (I10 BapUAHTY 3aJIaHUS)
M WX TOCTaBIIMKaM, B OJHOM U3 UEHTPOB (eaepalibHbIX OKPYTOB C
UCIIOJIb30BaHMEM  HMH(QOPMAIMOHHBIX  pecypcoB  cetd  VHTepHer
WHOOPMAITMOHHBIX ~ pecypcoB, goctynmHbix uepe3 BHUK  ®unancoBoro
yauepcuteta (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnaui B kaure MS Excel B cOOTBETCTBUU C 3aJlaHHUEM,
dbopmatrpoBaHue TaOIHI] U TOATOTOBKA JUArpaMM. AHAJINU3 MOTYYEHHBIX JTaHHBIX
C UCTIOJIb30BaHHEM aHAIUTUYECKUX MHCTpyMeHTOB MS Excel.

4. TloaroroBka aHamuTHYecKoW 3amucku B MS Word, coxepxkamei
coOpaHHbIE JIaHHbIE W BBIBOJIBI, IIOJIyYEHHBIE TIOCJI€ HX aAHAJUTUYECKOM
ob6pabotku. 3anucka opopmisiercs B coorBeTcTBun ¢ ['OCT 7.32-2017, Tabnumpl
W JUarpamMmbl, moAarotoBieHHsle B MS Excel, BHeapsroTcs B TEKCT C
ucrnoiab3oBaHueM texnonorun OLE.

5. TloaroroBka mpe3eHTanuu pabOTBl H  3alUTa paboThl  Mepen
MpenoaaBaTeyeM U CTYJEHTAMU TPYMIIbI.
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7. MOHA OUIEHOYHBIX CPEeACTB JAJsl NPOBeJeHUS] IPOMEKYTOYHOM
aTTecTalUuU O0Yy4YalIIUXCH M0 AUCIHUIIJIIMHE.

[lepeuenb komneTeHMH, (HOPMUPYEMBIX B IPOILIECCE OCBOCHUS NUCITUIUINHBI,
comepxkutcsi B paszaene 2. «llepeueHb MIaHUPYEMBIX PE3YIbTATOB OCBOCHUS
oOpa3oBaTeibHON  MmporpaMMbl  (MEpeueHb  KOMIIETCHIIMH) C  yKa3aHHEM
WHJMKATOPOB HX JOCTHKEHUS U IUIAHUPYEMBIX pe3yJbTaTOB OOYyYEHHUS IO
JTUCHUTLTAHE.

7.1 Bonpocskl AJisi NOATOTOBKH K 3a4eTy

1. CpaBaute nanuble, WHpOpMaNWi0O W 3HaHWA. llepeunciure BUABI U
CBOicTBa OM3HEC-UH(POPMALIHH.

2. Onumute nHGOPMALMOHHBIE PECYPCHl OPraHU3allii, UX COCTaB, MOSICHUTE
paszelieHne Ha BHeEIIHHE (KIaccuGUUIMPYHTE WX) W BHYTPEHHHE pPECcypchl U
NPUBEIUTE MPUMEPHI BCEX BUI0B HH(OOPMAIIMOHHBIX PECYPCOB.

3. YkaxuTe, Kakue BHUIbI MPABOBOW WMH(OpMAIMK BBl 3HAETE, MPUBEINUTE €€
cTpykTypy. CpaBHHTE BUABI MPaBOBOW HHPopMaruu. UTO BXOAWT B COCTaB
CIPaBOYHO-TIPABOBBIX CHCTEM, KaKOW (PYHKIIMOHAJI OHM JOJKHBI UMETh M KaKHhe
poOIeMbl PEIIAIOTCS C UX MOMOIIBIO?

4. YKaxuTe OCHOBHbBIE CBOMCTBA U MMAapaMeTPhl CIIPABOYHO-TIPABOBBIX CUCTEM,
NpUBeINTe MX Kiaccudukanuio. Kakue crnpaBouHO-NIPaBOBBIE CHUCTEMBI ceildac
HNPUCYTCTBYIOT Ha POCCHIMCKOM pBIHKE, CpaBHUTE UX (YHKIHOHAJIHHBIE
BO3MOXXHOCTH C TOCYAApCTBEHHOW HWH(POPMALMOHHOW CHCTEMOW IPaBOBOM

uHdOpMaIKH.

5. VYkaxuTre OCHOBHbIE (PYHKIMOHAIbHBIE BO3MOXXHOCTH CIPAaBOYHO-
npaBoBoii  cuctembl  Koncynerantllnmroc.  Kak ~ ycTtpoeHa — cTpykTypa
001IepOCCUICKOM CeTH pacrpocTpaHeHUs MPaBOBOM nHpopManu

Koncynwsranrlliroc. Uto BimtoyaeT B ce0s ropuandeckas oopadoTka JoKymMeHTa?

6. YKaxuTe OCHOBHBIE HMHCTPYMEHTBHI IOWCKA HMHPOpPMAIIUM B CHCTEME
Koncynprantllntoc. CpaBaute wux (QyHknwmonan u Ha3HaueHuwe. Kaxkwue
aHAJUTUYECKHE BO3MOKHOCTHU BKJIIOUEHBbI B cucteMy Koncynbrantlntoc.

7. YKaxure, KaKiue CYIIECTBYIOT KaT€rOpUM CHUCTEM MOATOTOBKH TEKCTOBBIX
JIOKyMEHTOB, CpPaBHHTE UX (PYHKIMOHAIbHBICE BO3MOKHOCTH U TPUBEIUTE
MpUMEPBI IPOrPAMMHBIX IPOJYKTOB, OTHOCSAIIUXCS K KaXKJ0M U3 HUX.

8. IIpuBenute mpuMepsl MPUCYTCTBYIOIIMX HA POCCUMCKOM PBIHKE TEKCTOBBIX
MIPOIIECCOPOB M ONUIIUTE MX crneruduaeckue ocooennoctr (MS Word, MoitOduc
Texkct, OpenOffice Writer, LibreOffice).

9. VYkaxure, KAKUM TOCY/IapCTBEHHBIM CTaHJIapTaM JIOJKHBI YJIOBIETBOPATH
Hay4HbI€, 5dKOHOMUYECKHE, YIPABIECHYECKUE TOKYMEHTHI.

10.Ykaxute, kakue (pyHKIMOHaAIbHBIE BO3MOkHOCTU MS Word mo3BomisitoT
HAaCTPOUTH pa3feibl JOKYMEHTA, OCYIIECTBIATh (hOpMATUPOBAHUE JTOKYMEHTA B
11eJIoM (UJIA €TO Pa3eiioB), €ro adb3aibl U OTAEIbHBIE CUMBOJIBI.
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11.Vkaxure, kakue QyHKIMOHAIbHBIE BO3MOXHOCTH MS Word mno3Bosstor
(opMaTrpoBaTh TaOIMIIbI, UCHOJIB30BATh (DOPMYJIBI AJI BEIYMCICHUN B TaOIUIaX,
a TaKXke pa3MellaTb U peJakTUpPOBaTh B JOKYMEHTE Pa3InYHbIe OOBEKTHI.

12.0numure cyte Texnosorum OLE wu npuBenute mnpumepsl €€
ucnosib3oBaHus B npuioxenusax MS Office.

13.Ykaxute, kak B MS Word ocymecTBiasiercs cruiieBoe odopmiieHue
TEKCTa, TOJATOTOBKA COOCTBEHHBIX CTHJIEH U CO3/JaHHE aBTOMATHYECKUX
OTJIABJICHUU U CIIMCKOB WJUIFOCTPALIUM.

14. Yxaxute, kak B MS Word rcnons3yioT mabaoHbl JOKYMEHTOB U IpyTrue
CpelICTBAa aBTOMAaTHU3aI[MU MOATOTOBKH JJOKYMEHTOB.

15.0nummuTe BO3MOKHOCTH MOATOTOBKU pacchuiok B MS Word.

16.YkaxuTte, kak peanuzoBanu B MS Word nyOnukarus qokymeHToB B Web
U KOJUJIEKTUBHAs paboTa ¢ TEKCTOBBIMU JOKYMEHTaMHU.

17.YkaxuTe, B Kakux chydasx uisi paboThl C JaHHBIMH palyOHAIBHO
UCIIOJIb30BaTh JJIEKTPOHHBIE TAOJMUIbI, U MPUBEIUTE OOOOIICHHYIO TEXHOJOTHIO
pabotel ¢ HumH. [IpuBenuTe mpUMepsl MPOTPAMMHBIX MPOJAYKTOB JJIsI pabOThI €
TaOIUIIAMU.

18.Vkaxure, Kakhe AaHAIUTUYECKUE  BO3MOXKHOCTH  MPEAOCTaBISET
nonbs3oBarento MS Excel? [lepeuncnute HanOosiee BaXKHbIE HHCTPYMEHTHI U
HAJCTPOINKHU, MPUBEIUTE MPUMEPHI PEIIAEMbIX C UX MOMOIIIbIO KJIACCOB 3a/1a4.

19.YkaxuTe BO3MOKHOCTH BBOJAA JaHHBIX B MS Excel, mosicaute, u3 daitnos
KaKUX TUIOB U KaKUM 00pa3oM MOTYT ObITh UMIIOPTHPOBAHBI JaHHBIE, U KAKOBBI
BO3MOKHOCTH aBTOMAaTU3aLIMU TP PYYHOM BBOJIE€ IAHHBIX B JIUCT.

20.0numuTe BO3MOKHOCTH YCIOBHOTO (OpMaTUPOBAaHUS JaHHBIX B MS
Excel. ITosicuuTe, B Kakux ciydasiX UCIIOJIB3YIOT yIpPaBICHUE MTpaBUIaMHu.

21.VxaxuTe, Kakue KaTeropuu BCTPOEHHBIX (DYHKIHMM HCIONB3YIOTCS B MS
Excel, omumure o6nacte mnpuMeHEeHUS (PUHAHCOBBIX (YHKIMA W (PYHKIUH,
NpeIHa3HAYeHHBIX JUISI TOCTPOCHUS TPOTHO30B W (PYHKIUH  KaTeropHuu
CrarucTuyeckue.

22.Ykaxure, Kakie  BO3MOXHOCTH BU3yallM3allud  WH(POpMAIUH
npenoctasisieT MS Excel.

23.0nummute Bo3MokHOCTH MS Excel B obmactu moctpoeHHs auarpamMm
paznuuHbIX TUNOB. [IpuBeauTe nmpuMepsl quarpamm s BU3yalu3alluyd pelIeHUM
pa3IUYHBIX TUIOB 3a]1a4.

24 .Onumnte MHCTpYMeHT KoHconuaanus v ero ucrojab30BaHueE.

25.Yxkaxute, Kak aHanm3upoBath mHPopMamuio B MS Excel ¢ momomipio
CBOJHBIX TaOJUIl U JUArPaAMM.

26.0mummute maCTpyMeHT MS Excel «Ilombop mapameTpa», BO3MOKHOCTH
€T0 UCIOJIb30BAHUS JJIS IOCTPOCHUS TAOJIHI] TaHHBIX.

27. YKaxkuTe, KAaKU€ THUIIbl 3aJa4 PEIIAlOTCA C UCIIOIb30BAHUEM HAJICTPOUKH
MS Excel «Ilouck pemenusy». [IpuBenure npumepsi.

28.Ykaxute ocobeHHoctu Haactpoiiku MS Excel «llaker anamuza» u
MIPUBEJIUTE MPUMEPHI 33/1a4, PEUIAEMbIX C €€ TOMOIIIbIO.
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29.Vkaxure, Kakue MNpOrpaMMHbIE NPOAYKTHI (BKIIIOYasl pa3MEILECHHbIE B
CEeTM MHTEpPHET) MOryT OBITh HCIOJB30BaHbl JJisi MOATOTOBKH MpPE3EHTALUH.
IIpuBenure npumepsl.

30.CpaBHUTE HECKOJIBKO (HE MEHEe TpeX) MOMYJISPHBIX OHJIANH-CEPBUCOB IS
pa3pabOTKU Mpe3eHTALIUM.

31.0numure 0coOGEHHOCTH pa3paboTku OusHec-mpe3eHTanuu. Yrto Takoe
KOPHOPATUBHBIN AU3aliH U B KOT'/Ia €r0 UCIOJIbOBAaHUE HEOOXOAUMO?

32.IlepeuncnuTe OCHOBHbIE OIIMOKM pa3paboTku mpe3eHTanuil. [IpusBeaute
npaBwio 10-20-30 u nosicHUTE OCOOEHHOCTH M OTPAHMYEHHUS €r0 MCIOJIb30BaHUS
Ha MPaKTHKE.

33.VkaxuTe OCHOBHbIE BO3MOXHOCTH npuioxkeHnus MS PowerPoint wu
ONMILIUTE MOCJIETOBATENBHOCTD NEUCTBUN MPU MOATOTOBKE MPE3EHTALUU B 3TOM
NPUIIOKEHHH.

34.VYxaxute, Kakue MOJAENIN 00CITYKUBAaHHUS CYIIECTBYIOT JIs MOJb30BaTeIe
00JIaYHBIX CEPBUCOB.

35.Ykaxute, Kakre BO3MOKHOCTH TpeaocTasisier MS Outlook kak cpenctBo
NOJIICP’)KKU TIOYTOBBIX CEPBUCOB, IJIAHUPOBAHMS, OPTAHU3AIUU JIEITEILHOCTH U
KOHTPOJISI UCIIOJTHEHUs paboT.

36.0mumure ucnoias3oBanue MS Outlook st opranuzanuu KOJUIEKTUBHOM
paboTHI.

IIpumepHble NPAKTUKO-OPHUEHTHUPOBAHHOE 32/IaHNUS K 324eTy:

3ananme 1

Supa

Co3maTh peKJIaMHBIM POJIMK C TTOMOIIBIO CEpBHCA supa JUIS JTF000N OpraHu3aluH
Kypckoii o6nactu

3ananmue 2

Canva

Co3naTh BUBUTHYIO KapTOUKY ¢ MOMONIbI0 cepBuca Canva

3apanue 3

Canva

Cosznate Oykier ¢ momoinbio ceppuca Canva

3aganue 4
Web

[IpoBepka mocemaeMoCTH caiiTa OHJAMH cCepBUCaMU Ha IMpHUMEpe JII0OOro MPeanpusTHS T.
Kypcka
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7.2 Ilpumepsl

KOMIIETCH LM H,
Hanpasnenue nonrorosku 38.03.02 «Menemxment». [Ipoguinb «DrHAHCOBBIM

OICHOYHbIX

CpelCTB /JiSi TNPOBEPKH KaXKIA0M

MeHeKMeHT». Dopma o0yueHusi: ouHasi, ouHo-3aouHas 2021 rox npuema

Kon HanmenoBanue Tunosele 3ananus
KOMIIEe- KOMIIETEHIIUU
TEHLIUU
MKII-1 | CnocoGHOCTB oucHuBarh | 1. Yerko omnMchIBaeT COCTAB M  CTPYKTYpY
TEHJACHLIUU U | TpedyeMbIX JAaHHBIX M HMHpOpPMALMH, T'PAMOTHO
3aKOHOMEPHOCTH  pa3BUTHA | peaju3yeT Ipoueccbl HX cOopa, 0o0padoTku u

BHEIIHEW W  BHYTPEHHEWU
SKOHOMHUYECKOM Cpelbl, €€
BIIUSIHUE  HA  PE3YJbTaThI
XO3SIICTBEHHO M

NESITETHHOCTH OpraHU3aINH B
TEKyIlel M JOJIrOCPOYHOMN
MEePCIIEKTUBE

uHTepnperauuu 3aganue 1 IlpoBeaute mnposepky
BHIODAHHOTO  KOHTpareHTa ¢  HCIOJIb30BaHUEM
cucteMbl  CIIAPK, oOpaboraiite MOJy4eHHYIO
WH(pOpPMAIIMIO U COXPAaHUTE €€ B BUJIE NMPE3CHTAINU
BBITIOJTHEHHOW B CTPOroM OQUIMAIBLHOM CTHIIE, C
HCITOJIh30BaHUEM JIOTOTHUTIA KOMITaHUH "
KOPIOPAaTUBHOIO JTM3aiiHa (€CJIN €CTh), HaBUTaLUIO 110
clalgaM cenaiTe ¢ MOMOIIbK KHOIOK, Ha BTOPOM
Claiijie Mpe3eHTaIuu TIOITOTOBBTE CIMCOK CIIAlIOB Ha
OCHOBE THUIIEPCCHUIOK.

2. OO0ocHOBBIBaeT CYHIHOCTH MPOMCXOJSINIErO,
BBISIBJIIET 3aKOHOMEPHOCTH, NMOHMMAeT NPHUPORY
BapuadeabHocT 3aganue 1 Cozpaiite kHury MS
Excel. Ucnionb3ys clieHapHBIN aHATU3, PEIINTE 3a0a9y
u odopmuTre oOT4eT. B oT4eTre ODKHBI OBITH
MOJINUCAaHbl BCE apryMeHThl (MCXOAHBIE NaHHBIE) U
BBIJICJICHB PE3yJbTaThl (OTBET Ha BOIPOC 3aJayu).
PaccmaTpuBasi BapraHThl UIIOTEYHOTO KPEIUTOBAHUSA,
rpaxaanuH VIBaHOB BBIOpan KBapTHPY CTOMMOCTHIO 8
MJIH. pyOseit. Ha mepBoHadaabHBIN B3HOC y HETO €CTh
1,5 wmun. py6. C uCHOIB30BaHUEM CLEHAPHOTO
aHaJIM3a BBIACHUTE, KaKUMU OyayT eKeMecsyHbIe
IUIATEXKU U MeperiaTa MpH MoJy4eHUU HeJ0CTaroIIe
cymmsel Ha 7, 10, 15, 20, 30 ner npu ycioBUH, YTO
roJI0OBOM MPOIIEHT 10 umnoreke 9,6 Ha cpok a0 10 jer
BKJIFOYMTENIBHO M 8,2 Ha Oosbmme cpoku. Craenanre
BBIBOJIBI MO pe3yjibTaTaM BBIYUCICHUN U 3aMUIINTE
uX.

3. ®opmyaupyer MNpPH3HAK
BbIICJIIET  COOTBETCTBYHOIHE
OJHOPOIHBIX  «00BEKTOBY,
o0mme CBOMCTBA  JJIEMEHTOB
OLICHUBAET MOJIHOTY pe3yJibTaToB
KJIaccupuKanum, NMOKa3bIBaeT NPHUKJIAJHOE
Ha3HaYeHHe KIACCH(PUKAIUOHHBIX FPYMII.

3amanue 1 OOBICHUTE TOHIATHE «IIPOTPAMMHOE
obecrieueHue» (I1O), Kjaccuuupynre
mporpaMMHOe oOecrieueHue mo cdepam MPUMEHEHUs,
MPUBEAUTE TPUMEPHI IS KaXI0ro kiacca (Buma) 4.
I'pamotHo, JIOTMYHO, apryMeHTHPOBAaHO

KJIacCu(pPpuKaAuM,
€My  rpymnnbl
HACHTH(PUIUPYET
3TUX  Ipyn,
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¢GopMupyer coOCTBeHHBbIE CY:KI€HHSI M OLEHKH.
Otimyaer ¢akTbl OT MHEHMH, WHTepHpeTalui,
OLICHOK H T.[. B PACCYKICHHUSAX APYrHX YYACTHUKOB
nesiTelbHOCTH. 3amanue 1 Hcnonb3ys cucremy
Cnapk-unTepakc, cOCTaBbTE OTYET MO CTPYKTYpE U
¢unancoBomy ananmzy AO «lloura-bank». B oruer
BKITIOYUTH MH(POPMALIUIO O CTPYKTYpE M TOJO0KECHUU
0aHKa B HEH, pyKOBOJCTBE, IOUEPHUX KOMIAHUIX U
¢unnanax OaHKa, KpPAaTKUM OTYET O MAEATEIbHOCTH
Oanka, 0oOIIME CBEIEHHUS O OalaHCOBBIX IOKAa3aTENsX,
KPEIUTHBIE PEUTHHTH, TpaQuKd u KOI(PPHUIIMEHTHI,
pucku. DxcrioptupoBath otueT B Word. TloaroroButs
BBIBOJI O COBPEMEHHOM COCTOSTHMM OaHKa.

5. ApryMeHTMpPOBAHHO M JIOTMYHO MpeACTABJsAET
CBOI0 TOYKY 3peHHs] NMOCPeJACTBOM H Ha OCHOBe
cucremHoro onucanus. 3aganue 1 Cosznaiite KHUTY
MS Excel. Pemurte 3amauy u odopmute otuer. B
OTYeTEe JOJDKHBI OBITh TOJIMHCAHBI BCE apryMEHTHI
(MCXOZIHBIE JTaHHBIE) U BBIJENIEHBI Pe3yJIbTaThl (OTBET
Ha Bompoc 3a1aun). 3aeM B 680 ThIc. py0. moramaercs
PaBHOMEPHBIMHU IEPUOJIAYECKUMH IUIATEKAMH IO 75
ThIC. PYyO. KaXJple MOJIrOoJla B TEUYEHHUE CEMH JIeT.
Onpenenure ToJ0BYIO CTaBKY ImpoleHTa. C MOMOIIbIO
CIIEHapHOTO aHaJlu3a BBIICHUTE, KaK W3MEHUTCS
CTaBKa, €CJIM CPOK ToramieHus Oymer 5, 6, 8 mer, a
MEePUOJANYECKHE TIIaTeX U OymyT u3MeHeHol Ha 100
ThIC. pyO. IPH CPOKE NOTAIIEHHs], MEHbIIIEM § JIET.

IKII-2

CrocoOHOCTh OCYIIECTBISITh
aHallM3 M TPOTHO3HPOBAHUE
(uHAHCOBOTO COCTOSIHUS,
pe3yabTaTOB JCATEIBHOCTH U
JICHEKHBIX MIOTOKOB
OpraHu3alii B  YCJIOBHAX
pHCKa U HEOTIPEICIICHHOCTH

1. APryMeHTHPOBAHHO nepexoauT oT
MEePBOHAYAJIBLHOH CYyObeKTUBHOI (OpMYyJIMPOBKHU
npooJieMbl K IeJOCTHOMY CTPYKTYPHUPOBAHHOMY
ONMCAHUIO TNPpoOJieMHOM cuTyanum. 3amanue 1
Ckauaiite kaury MS Excel ¢ ucxoHpIMH TaHHBIMH O
pabote xommnanuu. Co3gaiTe MOJCIb TaHHBIX U3 TPEX
MMCIOIIUXCA B HEW TaONMI, CBSI3aB HMX 110
COOTBETCTBYIOIIUM TTOJISIM. Breranciure u
BU3YQIM3UPYHTE C TOMOIIBIO CBOJHBIX TaONHIl U
muarpamm: 1. CKOJbKO 3aKa30B MPUHSIIN COTPYAHHKH,
paboTaronye Ha KaKI0u U3 10JDKHOCTEH 2. CKOJBKO
3aKa30B MPOLLIO yepe3 Kaxkaoe oTaeseHue 3. CKOIbKO
3aKa30B OBLJIO MPUHATO B KaxaoM peruoHe 4. Kax
COTpYOHHUKH, paloTaroIue Ha BCEX JOJDKHOCTSX,
pactpeneneHsl mo peruoHam 5. OObeM 3aka3oB
(cymma) 3a KaXIblii JA€Hb MO KaXJAOMYy pPEruoHy. 6.
CKONBKO 4YeNoBeK OOCTYKUBAIOT KaXKIbli PBIHOK
cObITa

2. OOocHOBBIBAaeT CHCTEMHYI0 (OPMYJIHPOBKY
eI U MOCTAHOBKY 3a1a4M YNPaBJeHUsl. 33JlaHue
1 TIpou3BOACTBO BBIMYCKAET H3JENHS JABYX BHUJIOB.
Jlns  W3rOTOBIIGHMS ~ M3JEIUH  00OMX  BHOB
UCTIONIL3YIOTCS MeTaln W Iutactuk. OOmwuid 3amac
MeTamia - 3 T, maacTuka - 18 1. Ha ogHo m3nmenue
NEPBOTO BUJIA PACXOAYETCs S5 KI MeTajla M 3 Kr
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IUIACTHKA, a Ha OJHO HW3JeNHe BTOPOro BHJIA
pacxonyercss 3 Kr MeTtajyla M 2 Kr IUIACTUKA. 3a
Ka)XXJI0€ PeaJM30BaHHOE U3JIeNHe MEPBOTO BHJIA 3aBOJ]
nosydaetr 1npuOsuis  3000p., BTOporo — 4000p.
CocraBbTe MIIaH BBITYCKa U3/CINi, 00eCTIeUHBArOIINN
3aBOJly MAKCHUMAJIbHYIO TPHOBLITH.

3. B3BelleHHO M CHCTEMHO MOAXOAHUT K AHAIU3Y
cuTyauuu, (popMyJIMpPOBKEe KPUTEPUEB H YCJIOBUI
BbIOOpa

3apmanue 1 Ilpoananusupyiite cnucok MS Outlook
NOTEHIMAIbHBIX YYACTHUKOB MEPOTPHUSITHS U B
COOTBETCTBUU C pe3yJabTaTaMH aHalN3a H3MEHHUTE
noJis  CIUMSHUSA W TpaBwia  (OPMUPOBAHUS
npurianieHus. [IoAroToBsTe HOBYIO PaCCHUIKY.

4. Kputuuecku mnepeocMbICIMBAET CBOii BBHIOOP,
COMOCTABJASA C AJbTEPHATHBHBIMH IOAXOJAAMM.

OnenuBaer MocJeACTBUA NPUHUMAaEMbIX
pellleHuil, Y4YUTHIBasi HeOYeBHMIHbIC LENMOYKH
«IOCJIeICTBUSA MOCJeACTBUI («IpUYMHBI

NPUYMH») U KOHTYPHbIE CBS3M.

3amanue 1 OtkpoiTe kHUTY *.XIs, B Hel mpuBOAATCS
JaHHbIE O MPUOBUIM KOMIIAHUU 3a HECKOJIbKO JIeT. 1.
Paccunraiite: e IlpuOblnp 3a KaxAbld TOMd, @
MaxkcumanbHyl0 1 MUHUMAaJIbHYIO TPHOBLUIL MO BCEM
JTAHHBIM. 2. Cnoporuo3upyiire, WCTIOJIb3YS
JKCMOHEHINAIBHYIO 3aBUCHMOCT, 3HAaYCHHE
npuOblTM B mepBeie ABa Mecsama 2019  rona.
Ucnonb3yiiTe aig 3TOM 1EIU ABa Pa3IMYHBIX METOJA.
3. Busyanusupyiite AUHAMUKY W3MEHEHHUS TPHObLIH
KOMIIaHUM 3a 4 TrojJa W MpPOrHo3 Ha 2 Mecdauna ¢
UCIIOJIb30BaHMEM JMarpaMMbl. Pe3ynbTaThl pacyeToB
oTpopmaTHpyiiTe H  CHAOOUTE  MOSICHUTEIHHBIM
TEKCTOM.

5. KoppexkTHo HUCI0JIb3YyeT npoueaypbl
neJienoJiaraHus, 1eKOMIO3UIUA U arperupoBaHusl,
AHAJIN3a U CHHTE3a NPHU PellleHHH NMPAKTHYECKUX
3a/1a4 ynpaBjeHUs U MOATOTOBKE aHAJIUTHYECKHX
OTYEeTOB.

3amanue 1 MUcnomszys xuurm MS Excel ¢
uHpopmanmerr o kosui-ieHTpax (JanuaryCalls wu
FebruaryCalls), koHCONTUANPYHTE TaHHBIC O 3BOHKAX B
kaure  ConsoldateData, yctaHoBHB  CBs3Bb ¢
UCXOJIHBIMU JTaHHbIMU. [IpenBapuTenbHO KONMUPOBATH
uHbOpMAIlMI0O B OJHY KHHUTY HE pa3perraercs.
[lonydyenHnsle pe3ynbTaThl U3yduTe. BBIIBUTE Bpems
HamboJee YacThIX OOpalleHud Mo KaxAOMy KOJII-
neHtpy. Odopmure HaiiileHHBIE 3aKOHOMEPHOCTH
cpencTBamMu YCIIOBHOTO (dhopmaTupoBaHus
(TucTOorpaMMel, IIBETOBOE (JOpMATHPOBAHKE U TIP.).
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8. IlepeyeHb OCHOBHOW W /JAONOJIHUTEJBHON Y4YeOHOH JIMTEpPaTyphl,
He00X0/IUMO /11 OCBOCHHUS TUCHHUILIMHBbI

HopmaTtuBHbIE aKTBI

1. l'ocynapctBenHnas Iporpamma Poccuiickoit denepauun
"Undopmarmonnoe ob6bmectBo (2011-2020 roxen)" (B pen. IloctanoBieHus
[IpaButenscTBa PO ot 18.05.2011 N 399).

2. Ilporpamma "lludpomas »sxoHomuka Poccuiickoit ®enepanun",
yTBepxkAeHa pacnopsukeHueM [IpaBurenscTBa oT 28 nroist 2017 Ne 1632-p.

3. Crparerust pasButus uHPOpMaMoHHOTO oOmIecTBa B Poccuiickoit
®enepanyu, Ha 2017 — 2030 roael. Yka3 IIpesunenta PO ot 9 masg 2017 r. Ne 203.

4. Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 07.05.2018 r. Ne 204 "O
HAIlMOHAJBHBIX IIEJISIX M CTpaTerMuecKux 3agadax pasButusi Poccuiickoi
®enepanuu Ha nepuoa 10 2024 roga.

5.  ®enepanbHblii  3akoH  «O0  opraHuzanMM  TPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIIMNANBHBIX YCayr». N 210-®3 ot 27 uronsa 2010 roxa.

6. Oepepanvubiii 3akoH Poccuiickoit ®enepanuun «O0 uHboOpMaIuy,
MH(POPMAIIMOHHBIX TEXHOJOTUSIX U O 3amure uHpopmauum» Ne 149-O3 or
13.07.2015 1.

OcHoBHas nUTEpaTypa:

1. Hndopmatuka [ SKOHOMHUCTOB: YYEOHHK [JIs aKaJeMHYECKOIro
OakanaBpuara / mon penmakuueir B. II. TlomsxoBa. — MockBa: M3paTenbcTBO
Opaiit, 2014. — 524 c. — Texkcr : HenocpeacTBeHubit. — To xe. — 2019. - ObC
FOpaiit. - URL.: https://urait.ru/bcode/444745 (nara obpamienus: 06.08.2020). . —
TeKCT : 3NEKTPOHHBIM.

2. I'obapera, A.JI. busznec-ananutrka cpeacteamu Excel: yuebHOe mocobue
/ A.JI. T'obapesa, O.}O. T'oponenkas, A.B. 3onoraprok. — Mocksa: By3oBckuii
yqe6HI/H< NHO®OPA-M, 2013, 2014, 2015. — 336 c. — TekcT : HENOCPEACTBEHHBIH.

To  xe. - 2017. —  DObC  ZNANIUM.com. - URL:
http://znanlum.com/catalog/product/636239 (mata oOpamenus: 06.08.2020). —
TeKCT : 3IEKTPOHHBIM.

JlonmoaHUTEIbHAS

1.MuadopmariionHple pecypchl W TEXHOJIOTMH B DJKOHOMHKE: YdUeOHOe
nocobue / duaynuBepcuter ; mox pen. b.E. Omunmoma, A.H. Pomanoma. -
Mockga: By3oBckuii yueonuk, 2013, 2016. - 462 ¢. — Tekcr : HEmOCpeACTBSHHBIH.
- To xe. - 2013. - - OBC ZNANIUM.com. - URL:
http://znanium.com/catalog.php?bookinfo=342888 (nata oopamenus: 06.08.2020).
- Tekcr : 251eKTPOHHBIN.

2. Capuna, C.B. Pa6ora ¢ TabnumanbsiM nporeccopom Excel 2013 MS Office /
C.B. CaBuna, M.M. Humarynaes, P.M. MaromenoB; ®@unyHuBepcutet; Kademnpa
«ndopmartuka u nporpamMmmupoBaHue». — MockBa: @unyHuBepcutet, 2014, —
80 C. — 2b OUHYHUBEPCUTETA. - URL:
http://elib.fa.ru/rbook/SavinaExcel.pdf/view (mara oOpamenus: 06.08.2020).
TeKCT : 3AEeKTPOHHBIM.
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3. Ckopoukuna, T.C. HMudbopmMalnUOHHBIE TEXHOJIOTUM BU3yAIU3ALUU
omsnecunpopmanmn = Information technology of visualization of business
information : yuebHoe nocooue / T.C. Ckopoukuna. - MockBa: @UHYHUBEPCUTET,
2017. - Ob DOUHYHUBEPCUTETA. — URL:
http://elib.fa.ru/fbook/scorochkina 1786.pdf (mara o6pamenus: 06.08.2020).. -
TeKCT : BIEKTPOHHBIM.

4. Toumnkuna, T.E. [IpakTuKyM IO MOJEIMPOBAHHUIO M ABTOMAaTH3aLMHU
ucnoiaHeHnus OusHec-mpouieccoB = Workshop on modeling and automation of
business processes: yueoHoe nocobue / T.E. Tounnkuna; ®unynusepcuter, Kagd.
busnec-unpopmaruxku. - Mocksa: dunynusepcurer, 2015. - 94 c. — Teker :
HenocpenacTBeHHbii. - To xe. — DOb  ®unynuBepcurera. - URL:
http://elib.fa.ru/rbook/tochilkina.pdf (mara oOpamenus: 06.08.2020). - Tekcr
3JIEKTPOHHBIM.

9. IlepeyeHb pecypcoB HH(POPMANMUOHHO-TEJEKOMMYHHUKANMOHHOM
ceTu «AHTEpHET», HEOOXOAMMBIX /111 OCBOCHHUS AUCIHUIIIUHbI

1. http://www. mse.ru - Mesx0ankoBckast poHI0Bast OUpIKa.

2. http://www.cbr.ru — Odunumanehseiii caiit LlentpansHoro 6anka Poccuu
(aHAIMTHYECKHUE MAaTEePUAITBI ).

3. http://www.rbc.ru - PocbusnecKoncanTunr (MaTepuaibl aHATUTHYECKOTO
1 0030pHOT0 XapakTepa).

4. http://www.budgetrf.ru - MoOHUTOPHHT SKOHOMHUYECKUX MTOKA3aTeCH;

5. www.government.ru - Odunuanbusiii cailt IIpaButensctBa Poccuiickoi
denepanui.

6. DnexrponHas 6ubanoTeka GUHAHCOBOTO YHUBEPCUTETA;

7. Hayunast anektponHas oubaroreka «elibrary.rux;

8. Hayunas snexkrponnas 6ubnuoreka «KudepJlenunkay;

9. DaekTponHo-0ubIMoTeunas cucrema « MTHOPA-M»y «Znanium.comy;

10. DnexkTpoHHO-0MbMoTeuHas cucrema «BOOK.ru».

10. MeToanyeckne YyKa3aHUs Jsi O00yYalOIIMXCS IO OCBOEHUIO
AMCUNHIMHBI

Crynenram cieayer:

— PYKOBOJICTBOBAThCS rpadguxom CaMOCTOSITEIbHOU paboThlI,
ONpPEAECICHHBIM

— UCIIOJIb30BATh HOpPMAaTHBHBIE JIOKYMEHTBI ®UHAHCOBOIO
YHUBEPCUTETA, @& UMEHHO, IOJIO)KEHHE O KOHTPOJIBHON paboTe, YTBEPKIICHHbBIC
mpukazoM Ne 611/0 or 01 ampens 2014 roma (cm. caiit DUHAHCOBOTO
YHuBepcuTeTa: Ha TJaBHOM cTpaHuue pasgen «Ham yHuBepcuter»; nainee
«Enunas IlpaBoBas 0a3za ®OunyHuBepcuteTa»; mnoapaszaen «Merogudeckas
pabota» - «IIpuka3zpl OUHYHUBEPCUTETAN);

— BBITIOJIHATh BCE IUJIAHOBBIE 3a/1aHUsI, BBIJABAEMBIC MPENOJABATEIEM
JUISL  CAMOCTOATENIBHOTO  BBIMIOJIHEHUS, MW pa3Ouparb Ha CEMUHapax U
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KOHCYJIbTAIAX HECSACHBIC BOIIPOCHI.

11. IlepeyeHb UH(OPMANMUOHHBIX TEXHOJIOTHUIl, UCMOJb3yeMbIX MPH
OCYILEeCTBJICHMU 00pPa30BaATEJIbHOI0 MPoLecca Mo JUCHUILVINHE, BKJIKYas
nepeYeHb HeO00X0IUMOr0 NpPOrpaMMHOIr0 odecrneyeHust U
UHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

11. 1. KoMmjieKT JUIIEH3MOHHOT0 MPOrPAMMHOI0 00ecreYeHusl:

1. Windows, Microsoft Office.
2. Antusupyc ESET Endpoint Security

11.2. CoBpemennbie npodeccMoHaIbHbIe  0a3bl  JaHHBIX W
HHGOPMALIMOHHBIE CIIPABOYHbIE CHCTEMBbI

1. Nudopmarmonno-npaBoBas cucrema «I apanT»

2. Nudopmarmonno-npasoBas cucrema «Koncynbrant [lnoc»

3. DnekrpoHHo-0ubaroTeuHas cucrema BOOK.RU http://www.book.ru

4, DNEeKTPOHHO-OUOIMOTECUHAS cucreMa Znanium
http://www.znanium.com

5. DIEeKTPOHHO-OMOIMOTEUHAsT CUCTEMAa HW3/1aTelIbCTBA «OPAMT»

https://www.biblio-online.ru/
6. Hayunast snextponnas oubiaroreka eLibrary.ru http://elibrary.ru

11.3 CeprudunupoBaHHble NpPOrpaMMHbIe M anmnapaTHble CpeACTBa
3alUThI HHGOPMALUU

CeptudunupoBaHHble TPOrpaMMHBIE M aNlapaTHbIE CPEJCTBA 3aIlUTHI
uH(GOpMAIINH —HE TTPETYCMOTPEHO.

12. OnucaHue MaTepHAJbLHO-TEXHHYECKO 0a3bl, HEOOXOAUMOM JI
OCylleCTBJIeHHsI 00Pa30BaTEJIbLHOI0 MPOIeCcCa MO AUCIUILIHHE

MarepuanbHo-TeXHHUECKass 0a3a, KOTOpod pacmosiaraeT @OUHAHCOBBIN
VHUBEPCUTET: ayAUTOPHBIA (OHJI, KOMIBIOTEpHBIE Kiaccel u jap.; lIK,
uHdopMaIMOHHbIE 0a3bl JaHHBIX; HWHTEPHET, (PUHAHCOBBIE KaJIbKYJISTOPHI,
CIIPaBOYHUKH, MPOPECCUOHATBHBIE TPOTPAMMHBIC TTPOTYKTHI.
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